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●     What is Prospects Planner 
●     Who can use it? 
●     What can it do for me? 
●     Should I do any preparation 

first? 
●     Which route? 
●     Is it easy to use? 
●     What do I need to do after 

using it? 
 

Use Prospects 
Planner to find 
out:

   

  ●     What you are good at and what will interest and 
motivate you 

●     The relationship between your personal profiles 
and occupational profiles 

●     Your chances of getting into your target 
occupations 

●     The skills required by occupations on your target 
list 

●     Ways of using your personal experience to provide 
evidence of these skills 

  

Use Prospects 
Planner to 
create:

 

   ●     Your own personal work-related profiles 
●     A list of matching occupations 
●     Effective applications and CVs 

 
This guide is to introduce you to the system and suggest 

how you can use it to your best advantage.
 

WHAT IS Prospects Planner   

           
It is a simple to use computer guidance program carefully designed to help you generate 
ideas, investigate them and plan your strategy.  It is a more sophisticated example of the type 
of system you may have encountered at school or college, with a program which includes an 
occupational database of over 400 graduate-level occupations which have been investigated 
in depth and analysed for particular factors.  Using Prospects Planner gives you access to 
information in a systematic way so you can plan your career choice realistically.

 

WHO CAN USE Prospects Planner?   
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Prospects Planner

Prospects Planner can be used at any stage of  your career planning.  It can be used to help 
you assess your chances of entering the occupation of your choice, and then provides hints 
and advice on completing application forms or preparing CV’s.  The advice given later in 
‘Selecting a Route’ should be read carefully so you can get the most out of the system.  
Prospects Planner is suitable for undergraduates at any stage in their career thinking, 
graduates and postgraduate students and members of staff.  

NB.  The Careers Service has a range of other computer based self-help programmes. More 
information is available in the Careers Information Computer Room or the brochure, 
Computer Based Careers Guidance and Information. If you have any doubts about using the 
system please ask for help.

 

WHAT CAN Prospects Planner DO FOR ME?   

           
Prospects Planner does not set out to tell you what to do.  Instead it helps you explore the 
following key aspects of career planning in a systematic way with you always in control.  
These are :  

●     Finding Out About Yourself 
●     Finding Out About and Assessing Occupations 
●     Taking Actions 

You can use Prospects Planner to explore any or all of these aspects, at your own pace, but 
don’t expect to do everything at a single sitting!

 

SHOULD I DO ANY PREPARATION BEFORE USING 
Prospects Planner

  

           
You may find it helpful to have a copy of the questions you are asked to consider when using 
Prospects Planner to enable you to think about your responses beforehand.

Feel free to talk to an adviser in the careers library about how you might use Prospect Planner 
in order that you get as much as possible out of the system.

 

SELECTING A ROUTE   

           
There are four routes into Prospects Planner.  The one you choose will depend on your 
individual needs.  All routes allow you to work through to the end of the system.

There are frequent opportunities throughout the system for "taking a break" and returning to 
the program at a later stage.

 

ROUTE 1         
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 - if you have thought little about careers and have few 
ideas as yet

This is the most comprehensive route and is recommended for those at 
the early stages of career planning.  It helps you to generate career ideas 
by considering in detail the factors about yourself that will most influence 
your career choice.

 

           

ROUTE 2  - if you know what you want from a job but have few career 
ideas

If you are already fairly clear about what you are looking for in a career, 
this route lets you use your knowledge and ideas about yourself to define 
your key needs and attributes quickly.  You can then use these as the 
basis for generating career ideas and finding out more about them.

NB Route 2 can still help you if you are extremely vague about your 
preferences but at least have a few ideas about some of your likes and 
dislikes.  At a later stage you may choose to select Route 1 for a more 
comprehensive approach to career planning.

 

           

ROUTE 3  - if you want to explore your existing career ideas in detail 

This route does not involve the computer in suggesting career ideas to 
you.  You select occupations to investigate in more detail and compare 
with each other.

 

           

ROUTE 4  - if you want some career ideas and want to plan your 
applications

This route is useful if you have narrowed down your career choices and 
want to assess your chances of success and to plan how to approach 
application forms and CV construction.

Route 4 is the shortest route when used alone, but it is extremely valuable 
when you reach the applications and interview stage.  It helps you provide 
evidence of individual skills and personal qualities.

If you are unsure which route is most appropriate for you, start with Route 
1, as this is the most comprehensive of the four, or seek advice from a 
member of staff.

 

           

IS IT EASY TO USE?   
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Yes, but it is worth remembering a few points to help you make the most of 
Prospects Planner.

You can access Prospects Planner from any PC on the university network OR from one of 
the PCs available in the Careers Service. You can use the program more than once to ensure 
you get the most out of it and your data will be stored and password protected for 12 months. 
Whichever method of access you choose, it is important that you stick to it. 

If you choose to gain access via the university network you will need to click on the Start 
button followed by Applications. PCs available in the Careers Service display an icon for 
Prospects Planner on the desktop. 

A new feature of the system is a notepad facility which allows you to make your own notes as 
you use the system, which can be saved until you next use the program.

Your data will be stored and password protected on the system for 12 months. 

You are strongly recommended to make use of the Local Information Screens to help link in 
your use of Prospects Planner with other Careers Service facilities.  There are 2 other levels 
of help available.  Firstly Help which offers practical advice on using the system, and secondly, 
Tell me More for useful strategies on getting the most out of Prospects Planner. 

 

AFTER USING Prospects Planner   

           
Remember to print out your profile and job lists for future reference, although when re-entering 
the system this is an option presented to you.

Keep a note of your user-name and password so you can return to the system to review and 
perhaps revise your choices.  You may want to try out other routes.

Please regard Prospects Planner as one of the many facilities within the Careers Service.  
You will benefit from the program if used in conjunction with other information, and careers 
events taking place during the course of the year.

Try and explore any occupations of potential interest in greater detail via the Careers Library 
and Reception area.  Some suggestions are :

●     Directions - University Career Service Website. 
●     Careers Information Booklets, copies to take away in Reception 
●     Rainbow booklets, eg "Finding out Jobs, Employers and Vacancies" also available on 

our Directions Website 
●     "Careers Service Guide" 
●     Blue occupation files, held in the Careers Library: 
●     List of reference books (including many occupational titles) held in the Careers Library 

 

file:///E|/Anexos CD/07. Prospects Planner.htm (4 of 5)29/01/2007 12:31:23

http://www.shef.ac.uk/~cas
http://www.shef.ac.uk/~cas
http://www.shef.ac.uk/~cas/inform
http://www.shef.ac.uk/~cas/inform


Prospects Planner

●     PROSPECTS web site 
●     "Computer Based Careers Guidance and Information", another source of help, eg 

Odyssey for details of a wider range of occupations. 

An adviser will be pleased to discuss the results of your session(s) and any further action to be 
taken.  Do come and see us if you feel dissatisfied with the outcome, particularly if your listing 
of job titles does not include specific occupations in which you are particularly interested.  
Arrange to see an adviser via our system in the Careers Library (interviews bookable on the 
day)

Finally; Prospects Planner is an interactive learning system which will require some 
commitment and interest.  It may not suit every user.  The Careers Service can suggest other 
options.
 
 

http://www.shef.ac.uk/careers/prospects/prospect.html#pro  (05/10/2004)
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ANEXO VI.VIII. VISITA VIRTUAL POR EL CESOF. 
 

 
Pantalla inicial del programa CESOF 

 

 
Rejilla de resultados académicos 



   
Ejemplo de pantalla del Cuestionario 1: Habilidades 

 

 
Ejemplo de pantalla del Cuestionario 2: Aficiones 



   
Ejemplo de pantalla del Cuestionario 3: Intereses 

 

 
Ejemplo de pantalla del Cuestionario 4: Autodiagnóstico 



 

 

Ejemplos de pantallas del apartado “Documentación” 



 

Ejemplo de pantalla de “Resultados” 

 



ANEXO VI.IX. VISITA VIRTUAL POR EL ORIENTA 2002. 

 

 

Ejemplos de pantallas del apartado “Información” para Bachillerato 



 

 

Cuestionarios del apartado “Consejo orientador” para Bachillerato 



 

Ejemplo de resultados globales de del apartado “Consejo orientador” para Bachillerato 

 

Ejemplo de pantalla del cuestionario “Bachillerato o F.P. de G.M.” 



 
Ejemplo de pantalla de información del apartado “F.P. de G.M.” 

 

 
Captura de pantalla del apartado “Itinerarios” para ESO 



   
 

 
Ejemplos de pantallas del “Bachillerato espacial” 



 
CUESTIONARIO EVALUACIÓN SAVI-2000 (Rivas, 2000) 

 

 
ESTUDIANTE: ..................................................................................... 
Fecha: .............................................................................................................. 
Como usuario que has utilizado el SAVI-2000, este cuestionario trata de evaluar las 
características del sistema informático de asesoramiento vocacional. Responde a todas las 
cuestiones, tu información permitirá mejorar el SAVI-2000. 
 

I) EVALUACIÓN GLOBAL DEL SISTEMA: SAVI-2000 
En el cuadro siguiente, evalúa el funcionamiento general del sistema en los apartados que figuran como 
CONTENIDO DE EVALUACION y CARACTERISTICAS.Utiliza la escala: A: Muy Alta o Mucha; B: 
Alta o Bastante; C: Poca o Escasa; D: Nada o Nula, según el sentido de la característica a evaluar. 
RODEA LA RESPUESTA.  

 
CONTENIDO DE EVALUACIÓN CARACTERÍSTICA RESPUESTA 

DISEÑO GRÁFICO DE LAS PANTALLAS ATRACTIVO ESTÉTICO A  B C D
DISEÑO DEL ENTORNO INTERACTIVO VARIADO SUGERENTE A  B C D
INSTRUCCIONES  de funcionamiento del sistema FACILIDAD A  B C D
INSTRUCCIONES de aplicación de las pruebas COMPRENSIBILIDAD A  B C D
INSTRUCCIONES para continuar trabajando FACILIDAD A  B C D
CONTENIDO PSICOLÓGICO, presentación COMPRENSIBILIDAD A  B C D
CONTENIDO PSICOLÓGICO, explicación  UTILIDAD para el asesoramiento A  B C D
FORMATO para dar las respuestas FACILIDAD A  B C D
CONTENIDO PSICOLÓGICO, textos escritos COMPRENSIBILIDAD A  B C D
CONTENIDO PSICOLÓGICO, aprendizaje UTILIDAD para el asesoramiento A  B C D
RESULTADOS en cada fase, gráficos y datos COMPRENSIBILIDAD A  B C D
RESULTADOS: mensajes que los interpretan ADECUACIÓN A MI CASO A  B C D
RESULTADO FINALES: Toma de Decisión  GV AYUDA para mi asesoramiento A  B C D
RESULTADOS IMPRESOS CANTIDAD/CALIDAD A  B C D
ITINERARIO, de estudios UTILIDAD para el  asesoramiento A  B C D
PLAN VOCACIONAL UTILIDAD para el  asesoramiento A  B C D
Palabras rojas de ampliación, desplegables Grado de UTILIZACIÓN A  B C D
Gráficos o textos de ampliación desplegables Grado de UTILIZACIÓN A  B C D
Mensajes de Control de respuestas UTILIDAD para el  asesoramiento A  B C D
Icono en pantalla: “MÁS DATOS” Grado de UTILIZACIÓN A  B C D
Ocion en pantalla: “DATOS ORIENTADOR” Grado de UTILIZACIÓN A  B C D
BOTÓN: AYUDA (audio y video) Grado de UTILIZACIÓN A  B C D
BOTÓN: RUTA Grado de UTILIZACIÓN A  B C D
BOTÓN: SABER MÁS Grado de UTILIZACIÓN A  B C D
BOTÓN: INFORMACIÓN VOCACIONAL Grado de UTILIZACIÓN A  B C D
BOTÓN MÚSICA Grado de UTILIZACIÓN A  B C D



 
 
 
II) EVALUACIÓN DE LAS FASES Y PARTES DEL SAVI-2000 

 
 
Primero: Cumplimentar las celdillas:  

SESI (Sesiones empleadas 1º. 2º. 3º...etc) 
   T: Tiempo en minutos empleados en cada fase  
 
 
Segundo: TRABAJO EN EL SAVI-2000
En cada una de las fases y sus correspondientes pruebas o instrumentos que forman el SAVI-2000, 
evalúa el DISEÑO gráfico es interactivo; el CONTENIDO psicológico y vocacional de los textos; 
las instrucciones y forma de dar las respuestas en la AUTOAPLICACIÓN y la interpretación de 
los RESULTADOS presentados en forma de mensajes, datos o gráficos. 
 
 
Aplicar las escalas siguientes, rodeando las respuestas correspondientes: 
DISEÑO: A) Excelente, B) Bueno, C) Regular, y D) Deficiente 
CONTENIDO: A) Muy atractivo, B) Interesante, C) Aburrido y D) Confuso  
AUTOAPLICACIÓN: A) Muy sencilla, B) Sencilla, C) Compleja y D) Muy difícil 
RESULTADOS: A) Muy comprensibles, B) Comprensibles, C) Oscuros, D) Incomprensibles 
 
 
 
 TRABAJO DE ASESORAMIENTO EN EL SAVI-2000 
FASE VOCACIONAL sesi T DISEÑO CONTENIDO  APLICACIÓN RESULTADOS 

  A B C D A B C D A B C D A B C D 
  A B C D A B C D A B C D A B C D 

I.  DV: Intereses 
    DV: Preferencias 
    RESULTADOS  A B C D A B C D A B C D A B C D 
II. Cognición: RV   A B C D A B C D A B C D A B C D 
III Motivaciones: REX   A B C D A B C D A B C D A B C D 
IV Indecisión Vocacional:IDV   A B C D A B C D A B C D A B C D 

  A B C D A B C D A B C D 
  A B C D A B C D A B C D 
  A B C D A B C D A B C D 
  A B C D A B C D A B C D 
  A B C D A B C D A B C D 

 V Capacidades: DVI 
   Capacidades: DVII 
   Capacidades: RHI 
   Capacidades: Rdeductiv. 
   Capacidades: Memoria 
    INTERPRETACIÓN 

  A B C D  A B C D 
  A B C D A B C D A B C D A B C D 
  A B C D A B C D A B C D A B C D 

VI Cult/Conoc: Científicos 
    Cult/Conoc: Humanísticos 
    INTERPRETACIÓN  A B C D A B C D A B C D A B C D 

  A B C D A B C D A B C D A B C D VII TOMA DECISIONES: GV  
Plan Vocacional   A B C D A B C D A B C D A B C D 
INFORMACIÓN VOCACIONAL A B C D A B C D A B C D A B C D 
SABER MÁS A B C D A B C D A B C D A B C D 
AYUDA 

 

A B C D A B C D A B C D A B C D 
 
 
 
OBSERVACIONES:  
…………………………………………………………………………………………… 



ANEXO VI.XI. LISTADO DE REFERENCIAS SOBRE EL PAPEL DEL 

ORDENADOR EN EL ASESORAMIENTO VOCACIONAL. 
 

BIBLIOGRAFÍA DE TIPO GENERAL 

(Sampson y Reardon, 1999) 

Esta bibliografía contiene citas que tratan una amplia variedad de temas, incluyendo el 
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